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Useful checklists for asset maintenance taken from COSS Assets for People and Places Module 6

Appendix 1 Checklists for Asset Maintenance 
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Planned preventative checks and maintenance
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Not all  items will apply to every asset. Some checks are  legally required  and the  timescales  for  these  will   be   statutory.   Others,   particularly   in   the   preventative   maintenance   section,   are   a   matter   of   common  sense  but  should still  be  carried  out  regularly.  Regular  checks  and  maintenance  when  required can save   considerable   sums   that   would   otherwise   need   to   be   spent   on   ad   hoc   or   emergency   repairs.     Servicing and Testing   Electrical fixed wiring  Electrical PAT testing  Emergency and exit lights  Fire alarms   Portable firefighting equipment   Any renewable  energy products (PV cells, turbines  etc)  Powered  access  d oors   Lifts   Gas appliances test and certification  Gas systems, including boilers   Oil  boilers  and  other oil - fired appliances  Air  conditioning  systems   Water  quality sampling  and  chlorination  Playground  equipment   Gym equipment   Kitchen equipment: coffee machine  Hearing loop systems   Burglar alarms  Control panel testing  Other   Appendix 1: Checklists for asset maintenance  
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Building element  Check for  

Floors, stairs and landings  Damage and trip hazards  

Roof coverings  Defective tiles, lifting edges, defects likely to let  water in  

Gutters, drainpipes etc  Blockages, cracks, damaged fittings  

Windows and doors  Locks, opening mechanisms, closers where fitted,  integrity of glazing, damage to glass  

Walls, internal and external, and ceilings  Any damage  

Outbuildings or other structures  Any damage  

Lightning protection  Check tapes and earthing pits at least annually.  Seek specialist advice if necessary  

Sinks and visible pipes  Check for damage, particularly leaks  

Pest control  Check for signs of vermin and seek specialist help  if necessary  

Playgrounds, car parks, other external areas  Check that they are all in a safe condition, with no  trip or other hazards  

Grounds, general  Weekly and seasonal maintenance for grass  cutting, flowerbed maintenance etc  

Fences, gates, boundary walls etc  Check gates for correct operation, check walls and  fences for damage, safe condition  

Internal and external decoration, including tiling  and paintwork  Flaking paint, damaged surfaces etc.  It  may  be  worth  setting up  a  rolling programme  of  painting  works,  with  high use areas being  painted  more often  

Other   
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